81 Willoughby Street
Brooklyn NY 11201

tel: 718 -522-9073
fax: 718 - 5321433

THE COLLEGE FOR EXCELLENCE

Payroll status change

EFFECTIVE DATE: I / /
EMPLOYMENT PAYROLL INFORMATION
NAME: PAYROLL # |
>
> ﬁ Street é ; Social Security #
25 x> / /
< L3 -
City State Zip = Date of birth
Phone
HIRING INFORMATION
JoB
DEPARTMENT
SHIFT
PaY O HourLY O AnnuAL
REASON FOR CHANGE
O HIrReD O MERIT INCREASE 0 LENGTH OF SERVICE INCREASE
O REHIRED O RESIGNATION [0 REEVALUATION OF CURRENT JOB
O PromoOTION O RETIREMENT O PROBATION PERIOD COMPLETED
O DemoTION O LAYOFF O UNION CONTRACT
O TRANSFER O DiScHARGE O
COMMENTS, IF NECESSARY
LEAVE OF ABSENCE
Frowm: / / To: / /
CHARGED TO VACATION O Yes [ No FAMILY LEAVE ACT [ Yes [ No
OTHER, EXPLAIN:

AUTHORIZED BY: APPROVED BY:




