Midtown Manhattan
1293 Broadway /
One Herald Center
New York NY 10001
Tel: 212 -672 - 6450

ASA INSTITUTE

Downtown Brooklyn
81 Willoughby Street
Brooklyn NY 11201
Tel: 718 - 522 - 9073
Fax: 718 - 532 - 1430

NEW HIRE/REHIRE CONFIRMATION

EFFECTIVE DATE: | / /

I
PLEASE PRINT CAREFULLY PAYROLL #
Employee’s
Last Name First Name
Social Security # Date of Birth
Street Apt.
City State Zip Phone:
Position Department
Salary $ [ HOURLY 00 ANNUAL Status: [0 FULL-TIME O PART TIME [0 TEMP

SUPERVISOR’S SIGNATURE

SENIOR VICE PRESIDENT SIGNATURE

HR DIRECTOR SIGNATURE
PRESIDENT SIGNATURE

DATE

DATE

DATE

NOT REQUIRED FOR PART-TIME FACULTY POSITION

DATE

FOR PAYROLL/HR USE ONLY:
WITHHOLDING ALLOWANCES # O SINGLE O MARRIED
O FEMALE

SEX O MALE

_ 0 ADVERTISEMENT O INTERNET
EMPLOYMENT SOURCE: O NEWSPAPER O REFERRAL
ETHIC CODE O NATIVE O AFRICAN
(CHECK THE APPROPRIATE BOX) | O ASIAN/PACIFIC ISLANDS O HISPANIC
(FOR EEOC PURPOSES) O WHITE




